=

24 Z2p> -
4 R L

¥ Lp



H #%

N

RN L (523 1
LEANBKEE: http://www.nccu.edu.tw/, EHEEINCCU BBURS BHT oo, 1
2 BNSKINCCU FEBURS BTttt 1
3RS E AR > RAT, BHIE<HAMTEZ RIS oo 1
B BB ZEE L ZR AT oo 2
R i Ya ey (OO 2
BB oottt 3
LR AR H . FEieH G RFH(ZE 1.1, 1.2), TBREEARESE) ......3
TLETIRIEU: oottt 4
1.2.5@ N\ [GERAE H Period of Leave From | N [GEIRIZ H TOJ cvvveveeieeeeeceeeeeeeeeeeee e, 4
2B RFTAKGE RIS, A0 BB B AR IE H SUDMIt... v s 5
R [ R e 2y 71 OO 5
A GETERGE IR AR AR AT A I TR TR FI T ) BLBE B oottt 6
SIEEFTE R, THGEEERIET . (LT EER) e 6

BT T EL oottt ettt ettt ettt ettt et ettt ettt et et et et e et et et etetetetns 7
TIEN GBI R B> oot 7
2 AT VBB EL oottt 8
A AEBEILEL oot 8
2.2 BEZRMELEL oo 9
BTE T B ETTH oot 9

TBREEAE TR oottt ettt e e 10
1EN<EAE BB RS>, E<kK45E R Pending Leave Application Forms>, 4R AK1E a2 &
H, TE<EIE Action>FETIEE</EBE CanCel>...ouoeecececeeeeeeeeee et 10
2R B AR TR T T3 IR, IERERE BT TE oottt 10

3. <G R O /ERE ICancelled '>HR %, B OKy T8 B AZBE oot 10



BAFBERRS

1 ABUKEHE ¢ http://www.nccu.edu.tw/ » BEEE<INCCU FEUA> 2%

HBlEE INCCU E UK

@ @ aié iNceu BEA fEimed | os | MEAT | $% | SweE | e | BBER v |80 | 822 | english
v C :

NATIONAL CHENGCHI UNIVERSITY BREA THEM HNBEQ HEPL BAKE BEEE ESEH ﬁ,iﬁﬁgoﬁﬁ

2.8 A<iNCCU B> %41

’e A BAER
INCCU -...
B E

TRSE -
"] 1$ﬁj/\’%%ﬁ*ﬂﬁﬁ%
@nccu.edu.tw

2B
N / A
BA

—= Eiy AN

BIEFFE NI > 24 BBE< A E % £ 45>

IS E R
U S0H B | 4R )

Hhh || ERAE | 1TEL | 2H
- B

- BB AR AR

- EE R A

- BEIER A

- (B SRR ER A

© T EHE SN ERE A
- EFGRIEER
- IR

. BRI

FLAE 2 285




KBEMNARS - PEEN LS

5.BLEE<ER AR IR A

o S EENS)



HE R

BAEERE

FBZEHHE (B . Add

+ #7iEEEA  ESearch

i= k&2 Z = Pending Leave Application Forms

EE RT3 E #4£Z B E(You don't have any pending leave application form currently.)

LIEEREG] ~ HREH ~ 5 H EEEHREHEH 1.1~ 1.2) > SEplchhEE HAGRZY R )

7 SR | = .
0 B AR | iR 1 B ]
Leave Type N .
Step1.t&=Fill Out the Form vP 2.5 A\ AR H Home Page
£8ESt No : Period of Leave From & To

EBILeaveType FEE2iEPlease Choose ’t‘ /

=B HPeriod of Leave From : “SEBEHTo -

iHiBEHReason :

Step2 \

= JEEEE

Step3. 4 =5 R TEPlease check thdxghe RSN tlE 3SR RSEN

Reason

=5275% 3= Course List

"k BRAMEIEH -

Loading Course
List




1.1 -

* i 5LeaveType :

sEi5ti%Please Choose .

=52 Please Choose
F{EHpersonal leave

J7 Eesick leave
4 menstrual leave

« 4= i pre-maternity leave

I fEimaternity leave

S 7 {Fzaccompanying maternity leave
JiEEEmiscarriage leave

Megofficial leave

* 3 [H ¥ RG22 #EEleave for the attendance of annual indigenous rituals

MR FHEEBIFRITHEEN - GEREAEFERAD

$E A =R A (HHS7) ~ National Chengchi University Student Leave of Absence Regulation(3£37)

e el
(FPSZhR)
~

*f&7ILeaveType : s£i5Ei=Please Choose E |

1.2.%5 A [55{EGEE H Period of Leave From | F7 [55{Ei32 H To |

*=2104 H Period of Leave From : [|—F%EﬁHTO .

HiEZEHReason : « July 2017 »
Su Mo Tu We Th Fr Sa
25 26 27 28 29 30 1
¥ 58 4 8% 7 8|
Step2
9 10 M 12 13 14 15
16 17 18 19 20 21 22
Step3. ) EFE EGERIEPlease 23 24 25 26 27 28 29

=28725%=Course List 3031 1 2 3 4 5

—

B ER B A
(FLAR)




2./b) BTG R

Alf b e (R BE R

Step2

% H Submit

T~

Step3. )i FiERfEPlease check the chd

E=:i8725 7= Course List

B YN IR ES

Loading Course List

HEHE K Easta R
o Date Class(es) Course Teacher
017/06/19 —56 ERIFEE-FEENE HOO
O f2017/4 3 s ~ §-2
2GR | =R BOO
=7 ;
2 Fezsubmit 3.MERE Submit
3. MR B B R A A1 Bl
) =
neseTEag — .
it
EHW: | + [ AEE. | [E] %47 &= B Back to System Home Page
HE HE
il SHARP MY-M354N PCLG i ==
= | {EGIEE
SERR: [ FUET2 L i
FIENEEE i - . cation Form
HERELeave Appl)| ©@=FFwW ) L E%E?UEU
2duegt No : | R wE 1 BT L f J LR
[E5Type of Leave |~ 2¥7=0 2y
EE R - llowever, menstrual leave is limited to one day per month.
== HhReason of I r
= HiRgPeriod of Leave : 2017/06/19 ~ 2017/06/20
B e AR PERRBET EERE FEEH
Date Class(es) Course Teacher Agree or Not Teacher's Signature
2017/06/19 —56 BRI EHE-FHEULE ={e]e ORYO=EN
2017/06/20 ~—T8E BEIE EOO OEYOEN
BEZERFEERE R -

(Please submit your aprroved application form to the Department for reseving.)



A FFEATHGR IR Z ERBET L e A [FE ) K%+
KT FBREEG YN E— (D HFEN - A0—FPTRRYIEI—(p R -

BLBUS KA SR R B
National ChengChi University Student Leave Application Form

B H4E5ELeave Application Form No :

E5ESt.No - #Name : %4kDept -

EH]Type of Leave : Z{Epersonal leave

e HEREEEE f e R A& - According to the Student Leave of Absence Regulations Article 5 submit the certificate.
FE=E fReason of Leave :

H{EHARgPeriod of Leave : 2017/06/19 ~ 2017/06/20

HEA HiK Frgs=a b = ] =GR BBl

Date Class(es) Course Teacher Agree or Not Teacher's Signature

2017/06/19 —56 BELHERE FHEHLE ={ele] OZYOEN

2017/06/20 —78E By EOO OZYOEN
BEEEEFEZPE RS -

(Please submit your aprroved application form to the Department for reseving.)

SREFTB AL - SEERIER © (S sEiiAEBE)



EefE

LA <A F R RS

B ERG
Z, —t > > A miei=}
e EXOESTILER P pae s

: e

= F4EFEEEPending Leave Application Forms

HREES L8] HEHE FEEHE
e Application Type of Apply Period of HBEER HERE
Action Form No Leave Date Leave Reason of Leave Status
WMA10600043 =fEperso 2017/07/ 2017/07/17 w27 Confir
nal leave 19 ~ 2017/071 med
9
WMA10600042  =fEperso  2017/07/ 2017/06/19 57 Confir
nal leave 19 ~ 2017/06/2 med
0




2B CIERE

B BaBRA% THERE

1LEREHR
R tE)

E%41E SBack to

Q. ZFzgfEFQuery Conditions /

BRStNo = 450508008

{B 458 Application Form No : $%EEEPlease Cho E

B HE3Date Query
#HFrom : ¥HTo:

fRE R Status - ‘i i=Please Choose

{5 Type of Leave : iFHiE{EPlease Choose F

¥ 1=Please Choose

FEs7 Confirmed

Q #F=Search & Er={EffClear

W : {EEECancelled
= EEF|F=Leave Application Form Lis 2_5%@%@ -
2.1 ER#CHE

= [BEE7IzLeave Application Form List

BRELRR HEH
Applicati &Rl B H BRI {REAR
EfE onForm TypeofL Apply PeriodoflLe HEEH BE
Action No eave Date ave Reason of Leave Status
wMA106 EE 2017/0  2017/07117~2 {EEE
00043 personal |l  7/19 017/07/19
eave
WMA106 =HE 2017/0  2017/06/19~2 felgE
00041 personall 7/19 017/06/20
eave




2.2 4 RARE

= [BE7FZLeave Application Form List

fEREGRER HEH
Applicati &5 -1 HEHAE BER
EhE onForm TypeofL Apply Periodofle BHEEH As
Action No eave Date ave Reason of Leave Status
wMA106 EE 2017/0  2017/07/05~2 ==
00034 personal | 7/04 017/07/06
eave

3B IR AR AR A 9k

A SN T (6 B A R
FiMA'lD'B- =BE FLAYE N EA A U Vv ﬂff]%
00037 menstrual 719 017/06/19
ave
4.5E R R AR

MA10600037 {EEHELHDetail

I E=EELeave Application Form Content

HEHH s I =531 £ER
Apply Date St. Mo / Name Type of menstrual leave
Leave

iR EHEHARE 2017/06/19~2017/06/19 {EERE fEEECancelled
Dept Period of Leave Status

HEiEHE

Reason of
Leave

EEEH—FEERECourse List

B# i WELE R
Date Class(es) Course Teacher

2017/06/19 SELEEF-FIsEe =00




TREERR

A<EBA R 245> 28 <452 B Pending Leave Application Forms> » Sk AR {E#E > (. -

E@Jﬁf Action>%I[%i5E<{E 2% Cancel>

W A HEAG

+ FiEEEAdd
&

= =#£7 E EPending Leave Application Forms

® — mEY e
e Appli ,!EB_%{/EE% Apply Period of FHEER
Action Form Cancel Date Leave Reason of Leave
S 0600043 EfZperso  2017/07/ 2017/07/17
nal leave 19 ~ 2017/07/
{EEECancel 19
@MA10600042 EiBperso 2017/07/ 2017/06/19
nal leave 19 ~ 2017/06/
fEECancel 20

BERRE
Status

rEzEConfi
rmed

rEZHConfi
rmed

2 .Eﬁ’émufﬁxiiﬁ'ﬁﬁm?ﬁﬁﬁﬁ _—LEEEEE}%!S 2% Eﬁﬁ

WEERE MA10600043 E{ERSUE 7 Are you sure to cancel this form?

| wE ]l[ A

3. R <E R CL/FEE Cancelled! > & » B

EEIEfEEICancelled!

OK > SRR ER ISR

10



	登入請假系統
	1.進入政大首頁：http://www.nccu.edu.tw/，點選<iNCCU愛政大>系統
	2.登入<iNCCU愛政大>系統
	3.從<校務資訊服務>系統，點選<其他更多系統>
	4.點選<學生資訊系統>
	5.點選<學生請假系統>
	新增假單
	1.填寫假別、請假起日、請假迄日及請假事由(參考1.1、1.2)，完成點選｢載入課程列表｣
	1.1.點選假別：
	1.2.輸入｢請假起日Period of Leave From｣及｢請假迄日To｣
	2.勾選所欲請假課程，並點選假單確認送出Submit

	3.確認假單資料明細並列印
	4.請所欲請假之授課教師勾選｢是否同意｣及簽名
	5.送至所屬系所核備，完成請假程序。(務必完成本步驟)

	查詢假單
	1.進入<學生請假系統>

	2.查詢已填假單
	2.1作廢假單
	2.2結案假單
	4.完成假單查詢

	假單作廢
	1.進入<學生請假系統>，至<未結案假單Pending Leave Application Forms>，尋找欲作廢之假單，在<動作Action>列點選<作廢Cancel>
	2.確認假單編號是否正確，正確請點選確定
	3.出現<資料已作廢!Cancelled!>視窗，點選OK，完成假單移除


